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Searching and Retrieving information  Resources  
from the library using  Open Access Catalog 

(OPAC)



Introduction

This guide  gives a step-by-step instruction to users  on how to search 
and retrieve information resources from the library using  the Online 

Public Access Catalog (OPAC)



Step 1: Access the Library Website
On your browser, go to PAC University library website using this URL: 
https://lib.pacuniversity.ac.ke/.

https://lib.pacuniversity.ac.ke/


Step 2: Online Public Access Catalog (OPAC) Access
Under electronic resources, click on the “Library Catalogue”. OPAC page will open.



Step 3: Search for the resource
Once on OPAC page, you can search the resource you want on the search tab in two 
ways.
a. Basic Search
Enter the relevant information such as title,  author, keyword, or subject in the search tab. To further 
refine the search, Select the category  your entry belongs to on the drop-down list before the search tab



b. Advanced Search
Use advanced search to narrow down your search results. To do this, click on advanced 
search in the OPAC homepage, enter the key words of the resource you want  and apply 
relevant filters including item type, location, publication range, language, format etc.



Step 4: Browse Results
Browse through your search results which contains a list of relevant books available. 
Check the bibliographic information of the books to find out what you are looking for. 



Step 5: Detailed Record
Once you find the book you want from the list, click on it to see its detailed record. 
Which includes full bibliographic information, book status, item type, location, 
etc.



Step 6: Retrieve Your Book
If available for loan, write down its call number. This will help you retrieve it from the 
shelf.



Step 7: Retrieve the Book 

Using the call number, proceed to the 
shelve to retrieve the book. The books are 
arranged alphabetically and thus easy to 
retrieve.



Note:
❖ Not every resource you search on OPAC is available physically. When you don’t 

find what you want, kindly access our digital resource through our library 
website.

❖ Make sure you input the correct information during your search process, 
especially when selecting the category of the query you are entering. E.g., if you 
select 'Author' from the dropdown menu, ensure that you enter the author's 
name in the search tab.

❖ When stuck or not sure, always seek help from the library staff.

❖ When the resource you are  searching for is in Kindle format, kindly seek 
assistance from the library staff to help you access the Kindle and read the 
book.

❖ Make sure you confirm the specific collection the book belongs to. This is 
because different collections have different loan periods.



Thank You 


